
 
 

 
THE POST 

 

College/Service: Innovation, Impact and Business (IIB) http://www.exeter.ac.uk/iib/  

 

Post:   SWEEP Impact Evaluation Manager 

 

Ref:   P56400 

 

Grade:   F 

 

Reporting To:  SWEEP Programme Manager 

 

This part time post (0.5 FTE) is available on a fixed term basis for 5 years. 

Job Description 

 

Organisational context and reporting line: 

 

Through a collaborative partnership, and funded by the Natural Environment Research Council, the South 
West Partnership for Environmental and Economic Prosperity (SWEEP) will bring together academic, 
business and policy sectors within the South West England peninsula to address the fundamental challenge 
of translating academic research into business, government and community impact. It will co-create bespoke 
solutions and tools targeted at the better integration of the natural environment into decision-making and 
management, at scales relevant to the interests of business and policy-makers. The aim of SWEEP is to 
improve the economic, social well-being and natural environment within the region. 

Main purpose of the job: 

 

To coordinate, facilitate and evaluate the University’s delivery of impact from the SWEEP Programme. The 
post holder will provide insight and expertise to enhance institutional capability and performance on 
economic and societal impact, its creation, capture and evaluation. To work with and support the SWEEP 
team, including colleagues at Plymouth University and Plymouth Marine Laboratory, as well as external 
partners based throughout the SW region to support the delivery of impact.  

Main duties and accountabilities: 

 

1. Lead on development and delivery of impact policies and plans for the SWEEP Programme, consulting 

with Innovation, Impact and Business, Research Services and Colleges to review capacity, knowledge 

and expertise, identify gaps and areas for improvement.  

 

2. Contribute to strategic briefings, papers and meetings on behalf of SWEEP, and lead on reporting and 

responses to external requests for information on its impact activities, strengths and capabilities, 

including consultations, case studies, and awards, working with other colleagues as appropriate.  

 

3. To apply and where necessary develop metrics to evaluate and record impact for SWEEP, and to report 

this to the SWEEP Management team and the funders.  

 
4. Work with Research Service colleagues to provide advice to the SWEEP academic team on REF, when 

appropriate.  
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5. Work with other Professional Services and the SWEEP Communications Officer to ensure that SWEEP’s 

impact is promoted in the most appropriate way, ensuring appropriate cascade of relevant information 

and opportunities through the institution and beyond. 

 

6. Provide general and bespoke training, plans and tools to enable and support the SWEEP team to deliver 

impact, in collaboration with colleagues in Innovation, Impact and Business and Research Services. 

 

7. Identify and advise SWEEP stakeholders on internal and external best practice relating to research 

impact and ensure that this is shared across the institution and gaps and challenges are identified. 

 

8. Work with other Professional Services to provide a platform for sharing impact development and 

understanding, in particular show casing SWEEP impact. 

 

9. Have oversight of all impact activity within SWEEP, and act as the coordinator for one or more institutional 

systems that track, capture and report on research impact for SWEEP, working with other professional 

services as appropriate on communications, training and policy.  

 

10. Support SWEEP academics closely, collating information about its impacts, creating wider interest in the 

impact of Exeter research and take a lead in processes to capture data about the impacts of SWEEP. 

 

11. As a subject expert on research impact in fields relevant to SWEEP, maintain and disseminate expertise 

and sector knowledge around the impact discourse, including trends and emerging policy across the 

sector with key research stakeholders.  

 

12. Represent SWEEP with other institutions and key external stakeholders involved in the impact agenda, 

and attend and present at SWEEP impact events and workshops.  

 

13. Provide expert advice to SWEEP team members and partners when developing SWEEP impact 

projects, including project economic analysis and impact evaluation, to ensure projects represent good 

value for money. 

 
14. Identify and develop new opportunities for SWEEP impact development working closely with the SWEEP 

team and partners.  

 

This job description summarises the main duties and accountabilities of the post and is not comprehensive: 

the post-holder may be required to undertake other duties of similar level and responsibility. 
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Person Specification 

 

Competency Essential 

 

Desirable 

Qualifications 

 

Educated to at least first degree level or equivalent. Masters or PhD in relevant 

discipline. 

 

Membership of relevant 

professional association. 

 

Training in economic 

analysis/development. 

 

Experience A track record in supporting academic research and 

demonstrating and evaluating its impact. 

 

Experience in implementation and championing of new 

policies, systems or processes. 

 

Experience of working with Universities and/or 

Research Organisations. 

 

Proven experience in consultation and negotiation. 

 

Experience of working with diverse groups of 

academics and external partners. 

 

Experience of providing advice and support, as well as 

creatively developing activity around impact and/or 

economic development. 

 

Experience in working independently with limited 

supervision, including experience in prioritising and 

working under pressure. 

 

Experience of evidencing 

research impact. 

 

Experience of using impact 

monitoring and evaluation 

tools, systems and metrics. 

 

Delivering training on impact. 

 

Managing relationships with 

senior management. 

 

 

 
 

Skills and 

Knowledge 

 

Communication skills of the highest order that 

enable effective collaborations with staff and 

external stakeholders at all levels. 

 

High level of current and relevant IT skills, and 

ability to learn new systems. 

 

Excellent organizational skills with ability to work 

flexibly and prioritise multiple work streams. 

 

Relationship building and networking, with 

colleagues at all levels. 

 

Excellent methodological, analytical and problem 

solving skills, as well as report writing. 

 

Understanding and experience of providing and 

delivering an exceptional level of customer service.  

Good knowledge of national agendas and policies for 

research and impact in the UK. 

Good knowledge of the HEI 

impact agenda and REF 
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Attitude / 

Competencies 

Able to: 

 

 work effectively as part of a team 

 work within a matrix environment, 

collaborating effectively with different 

categories and levels of staff 

 express the value of University research to 

society 

 work effectively and build respect with a 

range of internal and external stakeholders 

including across all academic disciplines  

 take a proactive, pragmatic, positive 

approach to problem-solving, suggesting 

workable solutions and alternatives 

 offer a flexible and adaptable approach to 

working in an environment with a culture of 

change and growth 

 present a professional image of the 

University of Exeter at all times 

 Think and act strategically 

 

 

Other Significant travel may be required – primarily within 

the South West (Cornwall, Devon and Somerset). 

Own transport and current 
driving licence. 

 

  
Informal Enquiries 
Before submitting an application you may wish to discuss the post further by contacting Dawn Scott email 
d.m.scott@exeter.ac.uk, 01392 725474. 
 
 
Additional Information Relating to the Post 
 
Salary 
The salary for this post will be from £33,943 per annum (pro rata) on Grade F), depending on qualifications 
and experience.  
 
An increment will be payable on 1 August each year until the top of the scale is reached (subject to being in 
post for 6 months and satisfactory performance). The scale will be subject to a cost of living review each year. 
 
Hours of work 
Hours of work will be 18.25 hours per week worked by arrangement with your line manager. 
 
Annual Leave 
The annual leave entitlement for full-time appointments is 41 days per calendar year (pro rata for part-time 
appointments). For further information see our website http://www.admin.ex.ac.uk/personnel/leave.shtml. 
 
Probationary Period 
The appointment will normally be subject to a probationary period of one year.  
 
References & Medical Clearance 
All appointments are subject to satisfactory reference and medical checks and individuals will be required to 
complete a medical assessment form before appointment is confirmed. Applicants should note that the 
University normally contacts referees for short-listed applicants without further advice to applicants. When 
advising of referees, if they are resident overseas, please ensure you supply fax numbers and/or email 
addresses enabling us to contact them (if necessary) without delay.  
 
 
Right to Work in the United Kingdom 

mailto:d.m.scott@exeter.ac.uk
http://www.admin.ex.ac.uk/personnel/leave.shtml
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We welcome all applicants and the diversity they bring. However, the nature of this role, the salary and the 
qualifications required, mean that immigration legislation will not allow the University to apply for a sponsorship 
certificate for this post. We strongly recommend that applicants that are non EEA nationals consult the Right 
to Work rules on  the Home Office website at: www.ukba.homeoffice.gov.uk.  
 
In particular you are encouraged to undertake a self assessment of your eligibility to work in the UK using the 
link to www.ukba.homeoffice.gov.uk/pointscalculator. 
 
Terms & Conditions 
The Terms and Conditions of Employment can be viewed on line by visiting 
http://www.exeter.ac.uk/staff/employment/conditions/terms/ 
 
Pensions 
Membership of the Universities’ Superannuation Scheme (USS) is automatic provided that you meet the 
qualifying criteria for membership. For details on the scheme please go to the https://forthefuture.uss.co.uk. 
Staff automatically become members and employee contributions will be taken from your pay unless you opt 
out in accordance with the current rules of the scheme. More information about the USS scheme can be 
found at www.uss.co.uk/members. The University, as your employer, contributes such sums as will be required 
to maintain the full benefits of the scheme. You may opt out of the scheme and if you wish to do so, you should 
contact the Pensions and Reward Advisor, Mrs Alison Rose (01392 723088/email a.j.rose@exeter.ac.uk)  for 
further information. 
 
Relocation  
You may be able to claim relocation expenses in accordance with the University’s Relocation Assistance 
Scheme.  The maximum allowance that you can reclaim under the Relocation Assistance Scheme, if eligible, 
is 10% of salary.  
 
Short-listing Information 
We will acknowledge your application by email. The University of Exeter recognises the time and effort taken 
to apply for a position and will contact you by email to inform you of results of shortlisting 
 
Application Procedure and Interview Information 
The closing date for completed applications is Monday 10 April. Interviews are expected to take place 26 
April. 
 
Data Protection Act (1998) 
The information contained within your application is being requested to enable the University to make 
employment decisions and meet statutory obligations. Any information provided to the University in this context 
will be treated confidentially and used only by manager(s), member of the University, Human Resources, 
Superannuation and Payroll during the course of your employment. Where the application relates to a post 
which is externally funded this information may be passed onto the relevant funding body. 
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